CARDEN.“TY How to Renew Contractors License

1. Login to your Citizenserve account that you have your license through.

https://www.citizenserve.com/gardencity
GARDEN CITY Home Services Search Reports My Account Contact

KANSAS

MY ACCOUNT

Home / My Account

"‘ View my requests
Welcome to your online account Neighborhood Development Services!

Cr" Update my information
You can review your submittals, pay fees or submit new requests through our online services listed below. If you have any

= Logout questions please view the Contact Page for departmental contact infomation.

E Make a payment

Online Services:

2. Click “Go to
licensing” under
the online service
that you need:

PERMITTING LICENSING DEVELOPMENT CODE VIOLATIONS
PROJECTS
APPLY FOR A LICENSE — APPLY FOR A PERMIT — SUBMIT A COMPLAINT —
GO TO LICENSING — LEARN MORE -

ABOUT DEVELOPMENT
PROJECTS

CONTRACTOR LICENSES

Home / Services / Contractor Licenses

@ Do you need a license?
Learn about when you need a license, what information you'll need, and how to apply.

Submittal requirements
Use our online portal to apply for a business license. Learn when you need a license, submittal requirements, apply online,

O Apply online pay license fees, and view the status of your license application all from your home, office or mobile device..
ik _ .

B View youricenses 3. Select “Renew your license”
M Renew your license Getting Started is Easy on the left-hand side.

Q Search for a license
n o
Learn when you need to apply for a contractor license and the licensing process.


https://www.citizenserve.com/gardencity

& RENEW MY LICENSE

4. The license you need to
renew will come up. Review
all the information, update
anything that needs to be
updated and upload any
required documentation
and then submit your
renewal. Once you submit
your renewal, it will go to
Garden City for review.



5. Once the License is submitted for review you can view the status and any items

required in the comments on the portal. Follow step 2 then continue to step 7.
CONTRACTOR LICENSES

EJ" Do you need a license?
Leamn about when you need a license, what information you'll need, and how to apply.

Submittal requirements . . ) .
Use our online portal to apply for a business license. Learn when you need a license, submittal requirements, apply online,

& Apply online pay license fees, and view the status of your license application all from your home, office or mobile device..

H View your licenses

¥ Renew your lcense Getting Started is Easy 6. Select View your Licenses
Q, search for a license n Learn
Q VIEW MY LICENSES
7. Select the license you want to view. | Home/ services / Contractor Licenses / View my licenses
—— 11102/2022 Pending I 0.00
& VIEW LICENSE
Home Services Contractor License. View
B Upload documents License #'-_
Status: Pending
p Leave message Issue Date:
Expiration Date:
; Name: [
8. Select reviews then P
view comments or
documents Wthh W|” License Reviews Documents Inspections
have an email that was Task Department Start Completion Status
sent W|th the items License Review Comm Dev 11/02/22  11/03/2022  Mems Required
. VIEW COMMENTS —
required.
REVIEW COMMENTS
E'f Resubmit Plans File ‘:_
License #: | NN
address: NG

- Name: [

9. This is where you Task: License Review Bl

Status: ltems Required

can view the items
that are still pending. Comments  Plans

Comm Dev: Sarahi Miramontes
+ Pending CEU's



GARDEN CITY Home  Services Search  Reports My Account  Contact

KANSAS

MY ACCOUNT

Home / My Account

"‘ View my requests
Welcome to your online account Neighborhood Development Services!

C’; Update my information
You can review your submittals, pay fees or submit new requests through our online services listed below. If you have any

® Logout questions please view the Contact Page for departmental contact infomation.

E Make a payment

Online Services:

10. Once the license is
approved you will be
able to pay online.

Home / My Account / Make A Payment
Unselect All
Reference Amount due Pay this item
License# [N $100.00
I .
Total:  $100.00

CONTINUE



